7 KYOCERE

EMPLOYEE INFORMATION
MNAME

DEPARTMENT

SECTION A KPt / INCENTIVE CLAIM

KYOCERA DOCUMENT SOLUTIONS MALAYSIA SDN BHD
INCENTIVE & EXPENSES REIMBURSEMENT FORM

SUBRAMANIAM A/L MANOHARAN

SERVICE SUPPORT

DATE :

24/06/2026 TQ 23/07/2026

BRANCH PENANG

NO

KP1/ INCENTSVE CLAIM DESCRIPTION

AMOUNT {RM}

1 |SLA ACTIVITES

2 |PM ACTIVITES

3 [SMS ACTIVITES

TOTAL AMOUNT (RV

RMO.03

SECTION B : EXPENSES REIMBURSEMENT

DESCRIPTION AINGIND AMOUNT (RM)
TOLL 126.60
PARKING 46.60
BETROL
TELEFHONE CHARGES 40.00
TRAVELLING ALLOWANCE 1,579.70
BUSIMESS TRIP ALLOWANCE
HOTEL ACCOMBMODATION &
TRAVEI[ING EXPENSES
ENTERTAINMENT EXPENSES
UNIFI BRODBAND
OTHERS MEDICAL
BIRTHDAY
TAOTAL AMOUNT {RN}) Ra1,792.90
SECTION 8{i} : PARTICULAR DETAILS OF EXPENSES
DATE PARTICULAR / PURPOSES RINGINOD AMOUNT (RM)
21.07.2026 CIF CRM CLR LMN £.8
/ TOTAL AMOUNT (RM) RM6.203
//i ’
¥

SIGNED BY : c// i DATE: 05/08/2026

NOTES: '

1} Submit claims monthiy via the Skybiz system, no later than the 5th of each month. Claims submitted aker the cut-off date will nat be pracessed

or carried forward to the foilowing month.

2) Attach all refevant invoice that is related to the claim. Claims without susporting docurnents will be rejected.

3} Claims for previous KPls, incentives, allowances, or past reimbursement expenses are not eligible to be carried forward and wilf not be processad.
For office use anly;
Applicant Department Human Resources Department

Checked by Reviewed by fFinal

Approved by
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